
INSTRUCTIONS/ CHECK LIST FOR FILLING KYC FORM

A. IMPORTANT POINTS:

1. Self attested copy of PAN card is mandatory for all clients, including Promoters/Partners/Karta/Trustees and whole time directors and 
persons authorized to deal in securities on behalf of company/firm/others.

2. Copies of all the documents submitted by the applicant should be self-attested and accompanied by originals for verification. In case the 
original of any document is not produced for verification, then the copies should be properly attested by entities authorized for attesting 
the documents, as per the below mentioned list.

3. If any proof of identity or address is in a foreign language, then translation into English is required.

4. Name & address of the applicant mentioned on the KYC form, should match with the documentary proof submitted.

5. If correspondence & permanent address are different, then proofs for both have to be submitted.

6. Sole proprietor must make the application in his individual name & capacity.

7. For non-residents and foreign nationals, (allowed to trade subject to RBI and FEMA guidelines), copy of passport/PIO Card/OCI Card 
and overseas address proof is mandatory.

8. For foreign entities, CIN is optional; and in the absence of DIN no. for the directors, their passport copy should be given.

9. In case of Merchant Navy NRI’s, Mariner’s declaration or certified copy of CDC (Continuous Discharge Certificate) is to be submitted.

10. For opening an account with Depository participant or Mutual Fund, for a minor, photocopy of the School Leaving Certificate/Mark sheet 
issued by Higher Secondary Board/Passport of Minor/Birth Certificate must be provided.

11. Politically Exposed Persons (PEP) are defined as individuals who are or have been entrusted with prominent public functions in a 
foreign country, e.g., Heads of States or of Governments, senior politicians, senior Government/judicial/military officers, senior 
executives of state owned corporations, important political party officials, etc.

B. Proof of Identity (POI): - List of documents admissible as Proof of Identity:

1. Unique Identification Number (UID) (Aadhaar)/ Passport/ Voter ID card/ Driving license.

2. PAN card with photograph.

3. Identity card/ document with applicant’s Photo, issued by any of the following: Central/State Government and its Departments, 
Statutory/Regulatory Authorities, Public Sector Undertakings, Scheduled Commercial Banks, Public Financial Institutions, Colleges 
affiliated to Universities, Professional Bodies such as ICAI, ICWAI, ICSI, Bar Council etc., to their Members; and Credit cards/Debit 
cards issued by Banks.

C. Proof of Address (POA): - List of documents admissible as Proof of Address: (*Documents having an expiry date should be valid 
on the date of submission.)

1. Passport/ Voters Identity Card/ Ration Card/ Registered Lease or Sale Agreement of Residence/ Driving License/ Flat Maintenance bill/ 
Insurance Copy.

2. Utility bills like Telephone Bill (only land line), Electricity bill or Gas bill - Not more than 3 months old.

3. Bank Account Statement/Passbook -- Not more than 3 months old.

4. Self-declaration by High Court and Supreme Court judges, giving the new address in respect of their own accounts.

5. Proof of address issued by any of the following: Bank Managers of Scheduled Commercial Banks / Scheduled Co-Operative Bank / 
Multinational Foreign Banks / Gazetted Officer / Notary public / Elected representatives to the Legislative Assembly / Parliament / 
Documents issued by any Govt. or Statutory Authority.

6. Identity card/document with address, issued by any of the following: Central / State Government and its Departments, Statutory / 
Regulatory Authorities, Public Sector Undertakings, Scheduled Commercial Banks, Public Financial Institutions, Colleges affiliated to 
Universities and Professional Bodies such as ICAI, ICWAI, ICSI, Bar Council etc., to their Members.

7. For FII / sub account, Power of Attorney given by FII/sub-account to the Custodians (which are duly notarized and / or apostiled or 
consularised) that gives the registered address should be taken.

8. The proof of address in the name of the spouse may be accepted.

D. Exemptions/clarifications to PAN - (*Sufficient documentary evidence in support of such claims to be collected.)

1. In case of transactions undertaken on behalf of Central Government and/or State Government and by officials appointed by Courts e.g. 
Official liquidator, Court receiver etc.

2. Investors residing in the state of Sikkim.



1. Additional documents in case of trading in derivatives segments - illustrative list:

Copy of ITR Acknowledgement Copy of Annual Accounts
In case of salary income - Salary Slip,  Net worth certifcate
Copy of Form 16
Copy of demat account holding statement. Bank account statement for last 6 months
Any other relevant documents substantiating  Self declaration with relevant supporting documents.
ownership of assets.

INSTRUCTIONS/ CHECK LIST FOR ACCOUNT OPENING FORM - TRADING ACCOUNT

NOTES

3. UN entities/multilateral agencies exempt from paying taxes/filing tax returns in India.

4. SIP of Mutual Funds upto Rs 50,000/- p.a.

5. In case of institutional clients, namely, FIIs, MFs, VCFs, FVCIs, Scheduled Commercial Banks, Multilateral and Bilateral Development 
Financial Institutions, State Industrial Development Corporations, Insurance Companies registered with IRDA and Public Financial 
Institution as defined under section 4A of the Companies Act, 1956, Custodians shall verify the PAN card details with the original PAN 
card and provide duly certified copies of such verified PAN details to the intermediary.

E. List of people authorized to attest the documents:

1. Notary Public, Gazetted Officer, Manager of a Scheduled Commercial/ Co-operative Bank or Multinational Foreign Banks (Name, 
Designation & Seal should be affixed on the copy).

2. In case of NRIs, authorized officials of overseas branches of Scheduled Commercial Banks registered in India, Notary Public, Court 
Magistrate, Judge, Indian Embassy /Consulate General in the country where the client resides are permitted to attest the documents.

*In respect of other clients, documents as per risk management policy of the stock broker need to be provided by the client from time to time.

2. Copy of cancelled cheque leaf/ pass book/ bank statement specifying name of the constituent, MICR Code or/and IFSC Code of the 
bank should be submitted.

3. Demat master or recent holding statement issued by DP bearing name of the client.

4. For individuals:

a. Stock broker has an option of doing ‘in-person’ verification through web camera at the branch office of the stock broker/sub-broker’s 
office.

b. In case of non-resident clients, employees at the stock broker’s local office, overseas can do in-person’ verification. Further, 
considering the infeasibility of carrying out ‘In-person’ verification of the non-resident clients by the stock broker’s staff, attestation 
of KYC documents by Notary Public, Court, Magistrate, Judge, Local Banker, Indian Embassy/ Consulate General in the country 
where the client resides may be permitted.

1. All communication shall be sent at the correspondence address/ mobile number/ e-mail ID of the Sole/ First Holder only.

2. Thumb impressions and signature other than English or Hindi or any of the other language not contain in the 8th Schedule of the 
Constitution of India must be attested by a Magistrate or a Notary Public or a Special Executive Magistrate.

3. Instructions related to nomination are as below:

I. The nomination can be made only by individuals holding beneficiary owner accounts on their own behalf singly or jointly. Non- 
individuals including society, trust, body corporate, partnership firm, karta of Hindu Undivided Family, holder of power of attorney cannot 
nominate. If the account is held jointly all joint holders will sign the nomination form.

II. A minor can be nominated. In that event, the name and address of the Guardian of the minor nominee shall be provided by the beneficial 
owner.

III. The Nominee shall not be a trust, society, body corporate, partnership firm, karta of Hindu Undivided Family or a power of Attorney 
holder. A non-resident Indian can be a Nominee, subject to the exchange controls in force, from time to time.

IV. Nomination in respect of the beneficiary owner account stands rescinded upon closure of the beneficiary owner account. Similarly, the 
nomination in respect of the securities shall stand terminated upon transfer of the securities.

V. Transfer of securities in favour of a Nominee shall be valid discharge by the depository against the legal heir.

VI. The cancellation of nomination can be made by individuals only holding beneficiary owner accounts on their own behalf singly or jointly 
by the same persons who made the original nomination. Non- individuals including society, trust, body corporate, partnership firm, karta 



ADDITIONAL INSTRUCTIONS

1 Minor: Trading A/c cannot be opened in name of Minor; Demat A/c - Joint a/cs not permitted with minor; PAN and Proof of Address of 
both Minor and Guardian to be submitted

2 Currency Derivative Segment: NRI cannot deal in Currency Derivative Segment.

3 Trading A/c cannot be opened in joint names.

4 All corrections on the form should be countersigned with full signature. White ink is not allowed either in form or authorization.

5 Incase of an employee of another Member Broker, NOC from employer is required.

Please note that the mode of payment should be only by way of account payee crossed cheques/Demand draft in favour of “India Infoline Ltd - (Client’s Login id)”. No cash receipts payments will be 
entertained for any transactions made by the client. IIFL will not be responsible for any kind of claims raised by the clients regarding payment made in cash. Mobile number is compulsory for opening 
of Demat/ Trading account with IIFL. In case of change in mobile number any time after opening of this account, for postpaid connection it is mandatory to submit the photocopy of the latest/ last 2 
months mobile bill and for prepaid connection client must personally visit the branch/ FAN’s along with their ID proof (eg. PAN Card/ Driving Licence/ Passport/ Election Voter ID) and get the same 
verified.

of Hindu Undivided Family, holder of power of attorney cannot cancel the nomination. If the beneficiary owner account is held jointly, all 
joint holders will sign the cancellation form.

VII. On cancellation of the nomination, the nomination shall stand rescinded and the depository/ participant shall not be under any obligation 
to transfer the securities in favour of the Nominee.

4. for receiving statement of account in electronic Form: 

I. Client must ensure the confidentiality of the password of the Email account/Mobile. 

II. Client must promptly inform the India Infoline Limited if the email address has changed. 

III. Client may opt to terminate this facility by giving 10 days prior notice. Similarly. India Infoline Limited may also terminate this facility 
by giving days prior notice 

5. Strike of whichever is not applicable.

OTHER INFORMATION ABOUT IIFL

LIST OF DESIGNATED BANKS

1. HDFC BANK 2. ICICI BANK 3. AXIS BANK

4. CITIBANK N.A 5. BANK OF BARODA 6. YES BANK

LIST OF DESIGNATED DEPOSITORY PARTICIPANTS

1. INDIA INFOLINE LTD.

NOTE: IIFL reserves the right to make any modifcations 

in the above lists.

DISCLOSURE OF PROPRIETARY TRADING BY BROKER 

TO CLIENT:

 

We refer to circular no. SEBI / MRD / SE / Cir.42 / 2003 dated 
19/11/2003 issued by Securities and Exchange Board of India in 
connection with the above and in terms of the said circular we 
disclose that we have undertaken proprietary trading, arbitrage as 
well as investment business on our account in addition to Client 
based business.

FO
RM

AT

Signed in my presence and attested
(Name of Branch Manager)

Signature of Branch Manager
(Sign under bank stamp)

MICR code of Branch   

Authorised Signatory 

To,

INDIA INFOLINE LTD.

Mumbai.

Dear Sir,

This is to certify that ______________________________ (name of the client) resident of ________________________________________
______________________________________________________________  ( f u l l  a d d r e s s ) ,  i s  h o l d i n g  a  s a v i n g s / c u r r e n t  b a n k  a c c o u n t  n o 
._________________________________________ with  our ______________________________ branch  since_____________________ 
The  signature  and  photograph  of  the  account  holder  as  per  the  specimen  recorded  with  us  is  being  attested  below.

Put Bank stamp
across photograph

FORMAT FOR BANK VERIFICATION LETTER


